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FIRE DETECTION SYSTEM
A Fire Detection System has been installed in the building by ADT. There is one test unit (by the front door) and two alarms/glass, one by the front door and one by Committee Room door. STC has a Service and Maintenance Agreement with ADT (filed in Fire Detection System). They carry out routine inspections throughout the year.

As with any electronic equipment regular checks are needed to ensure that it is in good working order. A monthly check is carried out by Admin Assistant.
Procedure

1. 
Insert small black key into test unit Access and turn from 0 to 1.

2. 
Insert black activator into the bottom of alarm/glass and remove. This will activate the alarm on the test unit both visually and audibly. Press Accept, Silence, Reset. 

3. 
Repeat procedure for Committee Room alarm/glass.

4. 
Turn small black key in test unit from 1 to 0. Remove key.

5. 
After testing record findings in Fire Alarm and Fixed Extinguishing Systems Logbook (filed in Fire Detection System).

Report any faults immediately to ADT (service bureau tel. no. and STC’S contract no. are on the front of the logbook).

Policy 15.2 Fire Detection Policy
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