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TOWN COUNCIL




Contract of Employment

Written Statement of Employment 

In accordance with the Employment Rights Act 1996 
_______________________________________________________________________________

Name of employer: 
Southwell Town Council
Employer's address: 
The Old Courthouse, Burgage, Southwell, Nottinghamshire, 



NG25 0EP, 

Telephone number: 
01626 816103

_______________________________________________________________________________

Name of employee:  

Job title: 


______________________________________________________________________________

1. 
Commencement of employment and continuous employment

Your employment with Southwell Town Council began on xxxxxxxxxxxxxxx
Confirmation of appointment is subject to satisfactory completion of a 3 month probationary period.  Period of continuous service for employment rights commences from the date of employment with this Council. Previous service with an organisation covered by the Redundancy Payments Modification Orders (1984 -Local Government) will be included in calculating continuous service, in accordance with such orders.

2. 
Job description

Your duties are as described in the associated Job Description  - this may be reviewed from time to time by the Council.
3
Job location(s)
Your place of work is: xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 
Due to the nature of your work you may be expected to travel to attend to the needs of the Council and on occasions to travel further afield, for example to attend training events. Travel expenses will be reimbursed at the current Council rate.

4. 
Pay

Your rate of Pay is xxxxxxxxxxxxxx full time per annum, pro rata for your part time hours.
5.
Hours of Work

Your hours of work are  xxxxxxxxxxxxxxxxxxxxxxxxxxxx
6.
Payment Arrangements:
Wages are paid by electronic transfer on a monthly basis.

7.
Refer to Staff Handbook for Details Regarding:
Probation Period


Pay


Pensions



Retirement
Holiday




Parental Leave




Time off for Dependants


Maternity Leave
 and Pay


Paternity Leave and Pay

Flexible Working Time Requests 

Illness & Statutory Sick Pay

Grievances & Discipline



Termination of Employment

Redundancy




8.
Declaration
I have read the terms and conditions of employment with Southwell Town Council and agree to be bound by them during my employment with the company.

I acknowledge receipt of the Staff Employment Handbook – Terms & Conditions.

Signed


……………………………………………………………………………….

Print Name

……………………………………………………………………………….

Date


……………………………………………………………………………….

For the Council
……………………………………………………………………………….

Date


……………………………………………………………………………….

Please note that the management of the Council may need to alter these terms and conditions & job description when circumstances require it.  When possible, all changes will ideally be made with the mutual agreement of staff.  However, where unilateral management changes are made, you will be given notice equal to that of your statutory notice period.
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