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LETTINGS POLICY
1. The Old Court House is owned by Southwell Town Council and managed by the Council. The Council has a policy of letting its facilities for the benefit of the community and to generate income from users including external organisations in the locality.


2. The Old Court House shall be open to all members of the community regardless of race, gender, sexual orientation, age, disability, religious or political beliefs or marital status.

3. The Town Council does however, reserve the right to refuse, at its absolute discretion, to let facilities particularly where the letting may be to the detriment of the Council, its staff and the local community.

4. The management and bookings of all external lettings is the responsibility of the Clerk. The use of rooms for external purposes may be subject to restrictions (eg if the centre is needed as a Polling Station)  

5. All users and hirers must comply with Health and Safety regulations and must discuss their requirements with the Clerk prior to the event.


6. All bookings must comply with the requirements of the Licences in place. In the event of a requirement for an extended, or additional licence cover, a minimum of 6 weeks notice must be given for statutory approval to be sought.


7. Booking priorities for external lettings will be determined by the Clerk who will seek to maximise the revenue generated through the facility by events compatible its mission and purpose.
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